FACILITY RESERVATIONS

Indoor Only

Rental Date: / / # of People:
Name/Organization:
Address:
City: State: Zip:
Home Phone: Work Phone:
Facility(s): Hours of Use: to
Facility(s): Hours of Use: to
Facility(s): Hours of Use: to
Purpose of Event:

Serving Alcohol? Y N

If yes a permit request must be completed and a $30 fee will be
added, See reverse side.

Amplified Music? Y N

If yes a permit request must be completed. See reverse side.

Rental Fee(s):

Security Deposit:

Out of District Fee - $50 Y N
Circle One: Custodial Fee = $15 Set up/take down = $70
Alcohol Permit Fee - $30

Total Fees:

Amenities: Please indicate which item & guantity tables.

Tables: 5'(round) 6'(rectangle)
Chairs:
Additional Requests:

Signature:

Group A/B Group C/D
Date: Initials: Receipt: cc/cash/check




Auburn Area Recreation and Park District
Special Permit Request

Rental Date(s):
Name/Organization:

Address:

City: State: Zip: # Guests:
Home #: Work #:

Facility: Location:

Hours of Use: to AARPD Ordinance 1 Section:

Purpose of Event:

Option 1: Alcohol Permit ($30) Y N

Option 2: Music Permit Y N

Amplified music will only be played during the hours agreed upon in this contract.
Music will be played at an acceptable level; doors and windows must be kept closed
while music is being played. Should any of the neighbors or park personnel request
that the noise (decibel level) be turned down, I (and my group) will comply
immediately.

Printed Name: Signature:

Option 3: bounce house water slide dunktank activity other
Description:

Any complaints filed with ARD will result in cancellation or non-scheduling of
future events for me and/or my organization.

Printed Name

ﬁgnature Date

Administrative use only

Issued by: Date: District Administrator:
This permit waives the renter’'s obligation to adhere to the above section of ordinance
1 for the stated purpose, but it does not waive the renter’s obligation to follow
regulations set by the county and state or waive Alcohol & Beverages Control
Regulations.




. -RULES AND REGULATIONS

1. Reservations will be taken on a first coma, first served basls at the Recreatfon District Offles, 123 Rec‘rea‘t}on Dr., Auburn, CA 956{}3.(53&835-8_461} Monday
through Friday, 8:00 am - 5:00 pm. Ingultles can ha mads In person or by telephone, Inquiries are not confirmed reservations

2. Allfees must ba paid in full upon reserving the facility. .

3.  Reservatlons niay be placed up to, but not more than, ona year In advance, with the exception of fee walver requests.

4. Allevents must end (Including clean-up time) by 8:00 pm on weeknlghts, and 10:00 pm on weekends, unless the renter obtalns a spacfal parmit from the
District which states otherwlse, SUNDAY THROUGH THURSDAY ARE CONSIDERED WEEKDAYS OR WEEKNIGHTS, WHILE FRIDAY AND SATURDAY ARE
CONSIDERED THE WEEKEND, '

5.  Outof district restdents, groups, organfzations, and businesses will be charged our regular rates. Residents, becausa of thelr tax payments, contribute to our
parks and will recelve a discount. . ' :

6, There may be more than one activity going on at the same time on any given date.

7. Tha Responsible Party agrees to hold ARD harmless of any and all claims aristng from thelr rental and further agrees to defend and pay any and all costs
incurred by ARD as a result of any claims against the ARD existing from tha rental and use of ARD's facliities,

8.  Apsrsonwho is at least 18 years of age must slgn tha rental agreement. if alcohol Is to be served, a person w
agreement, v ’

9. Groups of minors must have one (1) adult par twenty-five {25) minors. The usage agreement must be signed by one of the adu
activiiy.

1D, ARD retains the right to cancel any rental/use of the facllity for the purpose of conducting events, activitles,
this avent, the renter will recetve a full refund of all monles pald for that rental, ARD will have no other obllgations ta the renter, The determinatlon of w
constitutes an emergency [s at the discretion of the District Administrator.

11, Fees for the use of tha facllitles will be charged in accordance with the schedule established by ARD and the board of directors. All fees must be pafd In full, at
the tima of reservation. In order to request a fee walver, your group must be non-profit and In distrlct boundatles; the event must be open to the general
public and not for profit. All fee walver request forms must ba submltted to the Rental Committes 60 days in advance of the rental.

12, Fallure to use reserved tima will not eonstitute a refund. If you would llke to add additional time to your rental you must do so ong month In advanca.

13: Your party or organization fs required to provide proof of Insuranca covering the organization and endorsing ARD for the duratlon of time your party or
arganizatlon will ba using our facllitles, This must be submitted to the office at least two weeks prior to your rental date,

14, Alcohol cannot be consumed outside of the designated areas without a permit. In the deslgnated areas alcoholic beverages may be consumed when therels
no monetary exchange for tha baveraga or when thera s no admisslon charged to the event. ] )

LS. you must submit a request for a permit from the distrlct for tems such as amplified mustc or public addrass systems, Jurn
consumptlon, ete. You may ba required to provide Insurance for them. :

L6, Ifyou would like to pay for additlonal services, such as set-up and take down or fleld Hning, you must submit your request at least five business days In

* advanca, If you ara requesting set up, this Includes a diagram of how you would like the room prepared and applles to tables and chalrs only; the renter must
do the decorations and clean-up. ' : )

L7. 1f, for any reason, your rental goas over the reserved time, you wiil be consldered financially responsibla for the additional use,

L8, Under na clreumstances shall the Responsibla Party sublease or allow any other Individual or organization to usa the facllity during the time and date for which
they hava resarved,

19, Allvehicles must ba parked In designated parking areas. Parking avallability Is not guaranteed and may be limited due to other events.

10, For events such as weddings, no Hice or confett! is allowed tn tha parks. Birdseed or bubbles may be used in thelr place,

14, The customer’s copy of the Rental Permit and any approved Special Request forms must be In tha possession of the renter at all times during the use of the
facllity(s)

\2. Alldecorations must ba UL approved (flama retardant— only masking tape can ba used} and must be removed after the function.

!3. Altcandles must be completely enclosad In glass, or a non-flammabia halder. .

14, For rentals involying tha Canyon View Communlty Center, all forms of display must ba keptinsitde of the facHllty agreed uportin the contract. No signs,
decorations or balloons of any kind may be posted in tha survounding parking Iot or neighborhood.

ho Is a least 21 years of age must sign the rental
Its that will ba supervising the

emergeney mesting or any other needs of ARD, In
hat

-~

p houses, dunk tanks, alcohol

NDOOR RENTALS
- ARD’s Indoor faclfities will not be avallable for rent on certain dates. Please contact.the office for detatls,
‘. Tzbles and chalrs are avallable for indoor use only, and may not be taken outsida for any reason. When setting up for your rental, pleasa do no drag tables and

chalrs — fifting and carrying the équipment wlll assist In keeping tha facility in prime condition, _

. ARD Staff will be on duty during the event, The attendant will open the facility, and proved information and direction. The ARD Staff will not be available to
serve, decorate, or ba Involvad In the event. '

«  Alecohollc bavarages may be consumed with a permit.

W The ARD Staff Is authorized to, and will, enforce all faclllty use rules and rezulations. -

Storage is not availabla elther before or after an event without pror arrangements, )
CLEAN UP: The renting party Is responsible for cleaning all facilittes rented and must follow il rules as posted in each facility. Additlonal charges may apply if

tha clean up requirements are not met. The rental fees In no way Includa clean-up; this s the responsbllity of the renter,
»  Tha kitchen Is considered a separate facllity and must ba reserved and pald for If your party will be using it.
Smoking Is not permitted Inside any ARD buildings. Please use the proper contalners in ARD's designated outside areas to discard clgarette butts,

Renters will be billed for any damages that exceed the deposit.

'UTDOOR RENTALS

The plenic tables can be reserved from sun-up to sundown at all parks.
Clean-up for outside rentals is the responsibility of the renting party. Al tables must be cleared and all trash bagged and placed In the dumpsters or garbage

tans, The renter must supply any additional garbage bags needed, All spllls and excess debris must ba cleared and all decoratlons taken dewn, Addltional
charges may apply if the clean-up requirements are not met.

»  Storage s not available either before or after an event.
A number or letter deslgnates each plenlc unit, The unit you rented will be specified on you parmit. YOU MAY NOT SUBSTITUTE OTHER UNITS OR FIELDS FOR

WHAT YOU HAVE RESERVED. Please make sure you are renting the area that you want. You shauld view the fzcliity before resefvation.
For General Rules pertaining to tha District Faclity: fires, firearms, weapons, fireworks, exploslves, nolse, amplified sounds, public use roads, non-publlc roads,

skateboards, bicycles, animals, water activity, picnicking, waste llquids, gambling, ete., please ask to see Ordinance 1 section 5,

:




5. Ifan outdoor rentalIs ralned out the renter must notify the office on the very next business day and the rental will be rescheduled at na cost. No refunds will

be given. o )
Any infraction of these rules will he reviewed and subject to 3 penalty In Which feas could be billed to the Organization.

signature of organtzation répresentatlve, g Date

DISCLAIMERS

[nttial hera that you have read the belaw statement,

“ancellations of reservations will ba subject to tha following conditions and feest

L. Inexcess of stemonths, {180) days, In advance of the schedula date, tP'ue Districk will retaln 25% of the total rental fee.

3. With sixty (60) to one-hundred and eighty {180} days notice tha Disirict will retaln 50% of the ’gotat rental fee,

S With less than sixty (60) days notice the District will retain 902 of the total rentsl fea.

3. Ifyot need to change the date of your rental or tha location you will Incur a fee of 25% of the orlginal rental fees based upon availabllity of our factlities, The
transaction must ba complated at least one full bustness day prior to the orfginzl rental date.

\GREEMENT AND INDEMNIFICATION

hereby certify that! have read and undarstand the conditions (rules and regulations form) set for the by the Auburn Ared Recreation and Park District govelr)ning
he use of the propearty and ltems réserved on this permit, §and/or my crganization will take full responsthility for seelng that the use of the facillt[esfarea: y may
sarty or the organfzation | reprasent is In full adherence and compilance with these conditfons. I further agrea to pay forany and all da]'nages arlslng out 0 T:cfh
sarty or the organization’s use of the facilities/ area/ | understand that payment for any such damages shall be due upon recelpt of an itemized statement of the
ame.

Jser agrees to be solely respensible for any and all llabllity, clalms, loss, damages, costs and expenses, inclyding atiorney’s fees, arlsing out of of resulting fr.c;m any
aJury to persons or damage to property which arlse out of its use of the Distrlcts facllittes. User agrees to defend, Inc’lemnify and hold harmless tha Dlstricf, its .
fficers, agents, employees and volunteers against any and all such ¢lalms, demands, causes of actlon, sults and expénses, arlsing out of or resulting fromitsusa o
he District’s facilitles, ’ .

AUSIC AND ALCOHOL POLICIES
aitial:
Mustc and alcohol must be approved with a permit.
All music must ba stopped by 10:00pm
All alcohol must be disposed of by 10:00 pm
Doors and windows must ba kept closed while musle is being played.
For DUTDOOR rentals, muste can only ba a hand-held, portabla radio,
For QUTDOOR rentals, no hottles are allowed - all beverages must be in cans..

IGNATURE OF RESPONSIBLE PARTY:

A7ttt Re,




Auburn Recreation District Phone: (530) 885-8461
123 Recreation Dr. Auburn, CA 95603 ‘ Fax: (530} 823-0872

Credit Card Authorization Form

| authorize the Auburn Recreation District to charge my
Please print clearly

Visa/Mastercard ending with the last four digits:

For the Amount of:

For the purpose of: Date & Time:

Signature Date

Please fill out credit card information on the portion below. Once your card has been charged, the
number will be shredded.

Street Address

City, Zip

Phone #

Nurnber processed by: Date: Shredded: Date: 7 Time: Inittal:

This portion of the form will be detached and shredded after the transaction is completed.

VISA — CCif: | Expiration Date:

Mastercard — CCH#: Expiration Date:




